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Recruitment Application Form

Name:


Post applied for:

When completed, this form should be returned to:

Personnel Department

Hall Smith Whittingham LLP
1 Dysart Buildings

Nantwich

Cheshire

CW5 5DP

PLEASE USE BLOCK CAPITALS

Personal details:

	Surname
	First names

	Mr/Mrs/Miss/Ms/Other
	Previous names
	Marital status

	Address

Post code
	Phone numbers

Home:

Business:

Mobile:
	Date of birth

	
	
	NI number


Present appointment:
	Present employer
	Position held

	
	Present basic salary

	Hours of employment
	If appointed, when could you commence with us?


Eligibility for employment:

	Are you eligible for employment in the UK?

 FORMCHECKBOX 
YES

 FORMCHECKBOX 
NO



	Do you have proof of eligibility to work in the UK?

 FORMCHECKBOX 
YES

 FORMCHECKBOX 
NO



	Do you require a Work Permit to work in the UK?

 FORMCHECKBOX 
YES

 FORMCHECKBOX 
NO



	Are there any restrictions (restrictive covenants) from you current / previous employer which will affect your ability to work in the company? 






 FORMCHECKBOX 
YES

 FORMCHECKBOX 
NO



If yes please provide copies.

	Note: To comply with The Asylum & Immigration Act 1996, if you are invited to attend an interview, you must bring evidence of your eligibility to work in the UK, preferably a document which includes your National Insurance Number, such as a P45, P46, P60 or a pay slip.  No offer of employment will be made unless such evidence has been produced.


Details of education and training:

	School, colleges, university etc attended since 11 (earliest first).
	Dates

attended
	Examinations (include those to be taken)
	Pass/fail

(including

grade)
	Date of examinations

	Schools

University/college/other
	
	
	
	


	Further qualifications, including membership of any professional organisations (including membership of any panels, etc). Attach further sheets if necessary.                             Tick if further sheets attached: FORMCHECKBOX 


	


Employment experience:

(start with the earliest position first, and include your present post; say whether part or full time).

	Dates
	Employer’s name and address
	Position held
	Reasons for leaving

	From
	To
	
	
	

	
	
	
	
	


Leisure and other interests:

(you may continue on another sheet if you wish) Tick here if further sheets enclosed:
 FORMCHECKBOX 

	


Why should we employ you:

	


References:

	Please provide the names and addresses of two people to whom we may make reference prior to any interview. It would be preferred if one of these could be your present employer (if appropriate).

	1   Name and address:
	2  Name and address:

	Telephone
	Telephone


	If you have previously applied for a position with this firm, please provide details, including the date, the position applied for, which office the application was made to, and whether you were interviewed.


	Is your ability to attend and interview or perform part of the particular job for which you are applying limited in any way?

If so, how can we assist you in overcoming this?




Applicants Declaration:

	Data Protection Act 1998 (to be read and signed by the employee)

The company needs to collect and use certain types of information about employees, in order to operate its business and to fulfil its legal obligations under the Data Protection Act 1998.  Information supplied on this form may be held by the company and enquiries made in processing your application may include reference to personal data held on The Criminal Records Bureau.  

I consent to the company holding this information on file, for as long as it considers necessary, to fulfil the purpose for which it was obtained and to process it in accordance with the requirements of the Act or other procedures implemented by the company for this purpose from time to time. 

I confirm details in this application are correct and complete.  I understand that canvassing or giving false information would disqualify my application, or if discovered after appointment may be regarded as grounds for dismissal.

I also understand that appointment will be subject to satisfactory medical clearance, security clearance and references.

Signed:………………………………………………….    Dated:…………………………………………………….
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